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Overview 
 
The CSLogIt program will allow a remote producer/host to create a run log for the show files they are creating for the 
host station. Once created the playlist can be used to time and build the actual audio file(s). When completed, the 
Producer/Host the program will upload both the playlist and audio files to the host station where our Center Stage Radio 
Automation Simulator (CSRAS) will post the audio files to the automation systems import directory and prepare the 
playlist for on‐air use. The playlist will then be used to send the now playing information to RDS\RBDS encoders, the 
stations Web Site, streaming systems, HD systems as well as record the events for internal reporting. 
 
The CSLogIt module is available free of charge from Arctic Palm Technology Inc. and can be downloaded from the 
Download Page at www.arcticpalm.com. Once downloaded and installed, the first time the program is run it will ask for 
an Authentication File. This file will be created at the hosting station using the CSRAS module and e‐mailed to the 
remote Producer/Host.  
 

Features 
 
The CSLogIt program is a simplified Playlist creation program where information about songs can be entered and added 
to the playlist. Once a song is entered, the information will be stored eliminating the need to re‐enter songs. In addition 
to music, the program will also accept non‐music events such as Voice Tracks, Jingles, Commercials, or Other events.  
 
Since the playlist is not actually playing the event, it is possible that over time, the playlist times get out of line. IN order 
to minimize this effect we can also add a “Set Time” event that will reset the clock time to the specified time. 
 
Playlist can be created or modified using the CSLogIt window or several items can be added at one time using the playlist 
window. Once the Playlist is created, it can be viewed or printed and used to create the actual audio file(s). 
 
When completed, the Send To Host command will upload both the Playlist and Audio file(s)  to the Host Station. 
 

Authorization 
 
As the name implies, the Authorization File is used by CSLogIt – Remote authorize the Producer/Host for CSLogIt. The 
authorization file defines the dates, days‐of the week and times of the day the Producer/Host is authorized to create 
playlist and audio files for use at the station. 
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CSLogIt – Remote Installation 
 
Step 1. Download the Program from Arctic Palm  

1. Using your Internet Browser go to http://www.arcticpalm.com 
2. Click the Download Tab to open the download page 
3. Click the CSLogIt icon to begin the download 
4. When requested, Click Run 

 
Step 2. Install the Software 

1. When Requested to Install the software, click Yes 
2. When Requested Click Setup to begin the installation process 
3. Close any applications and click OK 
4. Click the Computer Icon to Install the Software 
5. Review the License Agreement and Click I Agree to continue 
6. Click Continue to use the Default settings 
7. Should you receive any Version Conflicts, ALWAYS click Yes to keep your existing Version 

 
Step 3. Authenticate the Software 

1. Open your E‐Mail and save the attachment (CSRAS#####.RLG) from the Hosting Station. 
2. Using the desktop icon or Start Menu item start CSLogIt 
3. When the browser window opens, browse to the attachment and click Open 
4. CSLogIt is now authenticated and ready to use 

*Note: The authentication file contains a “use by” date and if not authenticated by this date, the authentication file is not valid. 
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Creating a Playlist 
In addition to a live playlist when in Live Assist mode where the on‐air talent will manually send the metadata as events 
are played, we may wish to create a playlist for automated periods where there is no one in the studio. We can do this 
using the Center Stage Radio Automation Simulator module CSRAS.  
 
Using the CSRAS window we create a playlist with the times the events will be played in the automated period and 
CSRAS will automatically send the metadata based on the scheduled time. Since the item will be sent based on the 
scheduled time, it is important to keep the timings as accurate as possible.  
 
Each day part or segment is created as a separate segment playlist covering a continuous period. Each segment is for a 
separate automated day part without an automation feed. For example we may have the first segment as 3pm to 5pm 
and a second segment from 8pm to midnight. 
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CSRAS Playlist Editor 
 
Date Using the Calendar select the date for the Playlist. Once selected, CSRAS will assign the segment name 

based on the station and the date. 
Air Time Before adding any entries for this segment enter the segment’s start time in the Air Time area. This 

only needs to be done on the first entry, when forcing a set time or when resetting the time for the 
segment. 

Adding Songs Songs are added to the playlist in the same manor as for a Live Playlist. They can be selected from the 
dropdown list, entering a few characters of the name or we can access the entire song list by clicking 
the Notepad icon. The log times will be automatically calculated based on the duration for each event. 

Non‐Music Entries 
Since CSRAS will send the metadata based on the scheduled time we will need to add non‐music events such as 
Commercial breaks, Voice Tracks, News, Weather, Sports, etc. To do this we enter the Title for the event, the duration 
and select the Category from the drop down list. 
 
The Categories include the following: 
MUS This is the category used for songs and all items in this category will be displayed in the RDS outputs. 
OTH This category is used for non‐music events such as news, sports, voice tracks, etc. This information will 

keep the playlist on time but these entries do not appear in the RDS outputs. 
COM Use this category for commercial breaks. If available we could add one entry for each sponsor or as a 

single break. This information will be used to inform the subsitiution site that commercials are playing 
and they will need to substitute the audio for the stream. 

SET This is a special command to force the playlist to a specific time. Should other events be off by a few 
seconds the Set command can be used to force the playlist back to a set time. For example if we have a 
specific event that starts at a specific time, we can enter this time as a set event which will force the 
rest of the playlist to synchronize to this time. 

 
CSRAS Commands 
 
New New Segment Command or New Icon in the Toolbar creates a new segment file for another day part. 
Save Save Segment Command or Save Icon in the Toolbar saves the playlist ready for CSRAS to use on the 

selected date and time. 
Print Print Segment Command or Printer Icon in the Toolbar to print a copy of the playlist. 
Delete a Song Delete Music command will delete the selected song from the playlist library 
Add a Song Add to Music will add a new song to the playlist library 
Add to Playlist This will add the selected song to the playlist at the selected point. 
 
Other Toolbar Commands 
 
Clear This command will delete all items from the selected Playlist 
Cut/Copy/Paste Use these commands to copy or move the selected items to the existing or new segments 
Set Enter a new start time for the segment and click the Set command to reset the time of the segement. 
Delete Use this command to delete the segement file. 
Exit Using this command to close the Playlist editor and return to the CSLogIt window. 
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Play List Window 
 

 
 

The left window has a complete list of all songs in the music file. This list can be viewed by song title or artist/title. To 
add a song to the playlist, double click the song, or select one or more songs and click the Add to Playlist command. 
 
As items are added to the playlist the number of items and time will be shown at the bottom of the window. When 
completed, click Update to update the playlist and return to the main window, click continue to return to the main 
window WITHOUT updating the play list, or click Clear to remove all items from the playlist. 
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Send To Station 
 
When the playlist and audio files are ready to upload, click the Send to Host command in the main window to open the 
transfer window. 
 

 
 

When opened, the playlist files to be sent to the host station will be listed in the top portion of the window. To add the 
audio files, click the Add Audio Files to open the browser to add the audio files to the upload list. 
 

 
Using the browser processes, go to the directory where the audio files are saved and select the file(s) to be uploaded 
and click Open. 
 
When ready click the Upload Files command to start the transfer. 
 
During this process, the program will validate the connection to the host and transfer the files to the Host Station. 
Depending on the number and size of these files, this process could take some time. While the program may appear to 
be at a standstill and may even report the (Not Responding) message, files are being transferred and you will be notified 
when this process is complete. 
 


